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FIXED ASSET SYSTEM (FAS)

UPDATING AGENCY DESCRIPTOR TABLES

INTRODUCTION

In this appendix:

e Descriptor tables overview and security
e Controls for data continuity
e Using functions and adding records in FAS descriptor table S030

e Changing titles of records

This chapter is written for users who are responsible for performing any combination of the
following functions related to fixed assets:

e Risk Management Insurance
e Inventory

e Data Entry

FAS DESCRIPTOR TABLES OVERVIEW

FAS descriptor tables contain titles and other descriptive information for coding. In addition to
serving as a means of storing descriptive titles, most tables serve as a master list of the valid codes
contained in the system.

Each time a code is entered (whether as a part of an accounting transaction or as a part of a table
maintenance transaction), a check is automatically made to ensure that the code is present in the
descriptor tables. Failure to find the code results in an error.

Once a record is created on a descriptor table, it provides a structure for uniformity and a 'short-key'
for data entering. The recorded value, like a 5-digit location number, provides a short key to more
descriptive information.
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FAS DESCRIPTOR TABLE SECURITY

Your STARS/FAS security profile determines your use of FAS descriptor tables to the following
options:

e Inquiry/view only
e Inquiry/view and update agency tables

e No access to inquiry/view or update

DESCRIPTOR TABLE — CONTROLS FOR DATA CONSISTENCY

FAS uses descriptor tables for data control and information. Data controls provide efficiency
and consistency. FAS has a maximum of 99 descriptor tables.

If you have the security level to perform an inquiry/view and update, you can update seven
agency specific descriptor tables in FAS. The agency specific descriptor tables that you can
update online are highlighted in green below: Note: You can access the detail information on a
specific table by selecting the table number. 'Agency' descriptor tables are control tables that
affect only your agency.

FAS DESCRIPTOR TABLES
STATEWIDE | AGENCY | FAS Table
Table Description Table Description Table | Description
F02 | Class code FO1 | Agency suffix
FO4 | Insurance indicator FO3 | Class code suffix
FO5 | Condition code F13 | Manufacturer code
FO6 | Status code F19 | Agency Location 1 38 | Location 1
FO7 | Construction type F20 | Responsible last name !
FO9 | Instrument type F21 | Risk management bill code ;
F10 | Easement code F24 | Location 2 code i
F13 | Manufacturer code !
F14 | Acquisition method ;

F15 | Transaction/class code

F16 | Class code range Table 38 is a real property master list.

Before you can add a value to F19, the value

F17 | Subobject/transaction code look-up must be valid on the statewide location 1
F22 | Disposition method table 38.

F23 | Ownership code Click here for more information
F50 | FAS transaction code comments about location 1 values

F66 | FAS operator class

F75 | FAS AGY 330 by conversion

F98 | FAS descriptor table security

F99 | Definitions of tables
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ACCESSING FAS DESCRIPTOR TABLE 30
To select the FAS descriptor table S030:

1. Type 30 at the FAS Main Menu.
2. Press ENTER to display the FAS DESCRIPTOR TABLE MAINTENANCE/INQUIRY

Screen.
FAS - Descriptor Table Maintenance/lInquiry Screen S030
VERSION 3.1 FAS--DESCRIPTOR TABLE MAINTENANCE/ INQUIRY S030
FUNCTION: (A=ADD, C=CHANGE, D=DELETE, N=NEXT, R=RECALL)
TABLE-1D-NUMBER:
AU R DN R, SN DRNE: SN DR S DR -
TABLE-ENTRY-KEY:
REFERENCE-DATA:
TITLE:
EFF START DATE: EFF-END-DATE: LAST-PROC-DATE:

USING FUNCTIONS IN SCREEN S030

Maintenance and inquiries of statewide and agency specific descriptor tables are done in S030.
You can inquiry on statewide descriptor tables for information and you may have the capability
to inquire and/or update agency descriptor information.

The following list describes the options that can be used in the FUNCTION field on the FAS
Descriptor Table 30:

e R - Recalls an existing record, if any exist.
e A - Adds creating a new data element record.

e C - Changes or modifies the existing record.
NOTE: Only the Title in an existing table entry can be changed. A Table ID Number or
Table-Entry-Key cannot be changed. The entire table entry must be deleted and re-added if
you need to make such changes.

e D - Deletes the existing record. This function eliminates all of the previously entered
information showing on the screen. Do not delete records with data elements that are active
on your property file. Changes made on the descriptor table do not automatically update
records on the property file. Deleting a descriptor table record associated with a property
file asset will cause errors in future transactions and reports.

Page 3



State of Idaho
Office of the State Controller Fixed Asset System (FAS)
Division of Statewide Accounting FAS Manual

TO RECALL RECORDS SPECIFIC TO AN AGENCY

The steps to recall records in statewide descriptor tables are different than the steps to recall
records in agency descriptor tables. Entering both your agency number and a table number is the
most efficient way to get information specific to your agency.

1. TypeR in FUNCTION.

2. Type in a 2-digit table number in TABLE-ID-NUMBER.
Table ID numbers include:

01 - Agency suffix

03 - Class code suffix

13 - Manufacturer code

19 - Agency location 1

20 - Responsible last name

21 - Risk management bill code
24 - Location 2 code

Type your 3-digit agency number in TABLE-ENTRY-KEY (e.g., 340).

Press ENTER to display the results.

NOTE: If the agency number in the TABLE-ENTRY-KEY is something other than your
agency number, you may not have any data in the table you select.

Entering REFERENCE-DATA on Agency Specific Descriptor Tables is not allowed.

Example — Recalling Records in Agency Descriptor Tables

VERSION 3.1 FAS—DESCRIPTOR TABLE MAINTENANCE/INQUIRY S030
FUNCTION: R (A=ADD, C=CHANGE, D=DELETE, N=NEXT, R=RECALL)
TABLE-1D-NUMBER: 19

A U N RS- SR [E: SO AU SR B

TABLE-ENTRY-KEY: 340

REFERENCE-DATA:
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ADDING RECORDS IN AGENCY DESCRIPTOR TABLES

1. Type A inthe FUNCTION field.
2. Type in a 2-digit table number in TABLE-ID-NUMBER.

3. Type the data in TABLE-ENTRY-KEY using the following format shown in the
examples below:

Table ID Number and

Description TABLE ENTRY KEY FORMAT Example
01 — Agency Suffix 3-digit agency number, 2-digit agency suffix 20010

03 — Class Code Suffix ::u?'!nglt agency number, 4-digit class code, 3-digit 2001835105
13 — Manufacturer Code g{,ﬂf't agency number, 3-character manufacturer 200ERD

19 — Agency Location 1 3-digit agency number, 5-digit location 1 20050121
ZN%r—ngzesponsmle Last 3-digit agency number, 20 maximum characters 200SMITH
étaeRlsk Management Bill | 3-digit agency number, 4-digit code 2001000

24 — Location 2 Code 3-digit agency number, 20 maximum characters 200ADMIN

4. Press TAB to TITLE and type the title information (maximum 40 characters).
5. Press F1 or ENTER to add the record.

Example of adding Location 1

VERSION 3.1 FAS--DESCRIPTOR TABLE MAINTENANCE/INQUIRY S030
FUNCTION: A (A=ADD, C=CHANGE, D=DELETE, N=NEXT, R=RECALL)
TABLE-1D-NUMBER: 19 AGENCY BUILDING NUMBER TABLE
AU R R DRR- SN DE: SUNU DR S BN -
TABLE-ENTRY-KEY: 34012345
AGENCY BUILDING NUMBER
REFERENCE-DATA:
AGY NO, LOCAT 1 NU

TITLE: LABORATORY

EFF START DATE: 10281999 EFF-END-DATE: LAST-PROC-DATE: 11051999
INTERRUPT:
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CHANGING THE TITLE OF A RECORD IN AGENCY
DESCRIPTOR TABLES

1. Recall the record requiring a title change using the steps above for recalling records in
agency descriptor tables.

2. Type Cinthe FUNCTION field.
Change the title as needed.
4. Press F1 or ENTER to save your changes.
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